Lauren’s Funding Facts


So, your funding application got approved…what happens next? Here’s a run-down on how to submit paperwork to get your payments processed by ASI.

1) Since you applied for an ASI Sponsored Activity Grant, you will need to submit the ASI Sponsored Activity Grant Expense Form (located on the website under Club Funding). This document notifies ASI’s accountant where the check needs to be sent, in addition to whom it needs to be written out to. It also shows that the club authorizes ASI’s payment to the event’s vendor. Note: You will need to submit an ASI Sponsored Activity Grant Expense Form for each check that will need to be written (i.e. One expense form per vendor receiving a check).

2) Have a bill related to your club’s event that needs to be paid? Submit with your ASI Sponsored Activity Grant Expense Form the invoice, or bill, that you would like ASI to pay on your club’s behalf. When submitting your Expense Form to pay an invoice, fill out the Billing Information and Payee Information, in addition to the description of the expense.

3) Are you seeking reimbursement? In order to receive reimbursement, you will need to submit to ASI original receipts, in addition to the ASI Sponsored Activity Grant Expense Form, with the payee information for the individual seeking reimbursement.

4) Paying a performer (i.e. speaker, lecturer, DJ)? Fill out the ASI Sponsored Activity Grant Expense Form with the payee information of the performer needing payment, in addition to a Performance Agreement and W-9 Form with original signatures. These documents can also be found on our website under club funding.

Still need help with filling out paperwork to get your payments processed? Just contact me, Lauren Johnson, at laurenj@csufresno.edu or 559-278-2656.

ASI is proud to help sponsor your club’s event!

